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Puzzle House Learning Center, Inc.

111 New Dunbar Road, Byron, GA 31008

Introduction to the Application for Employment

Is this the right job for you?

We have listed a few of the requirements that you would be expected to meet if you decide to continue with the application process.

HONESTY
This should go without saying with any job, but we list it first because it is our number one requirement in dealing with customers, other employees and the management of the company.  Honesty in our business means being accountable and accurately reporting information regarding the children in your care, proper use of supplies and equipment as well as inventory control.

DRUGS,

Every Puzzle House Learning Center, Inc. employees has daily

TOBACCO

contact with our customers.  Puzzle House is a drug-free work

& ALCOHOL
place.  Coming to work under the influence of drugs and/or alcohol is strictly forbidden and will result in immediate dismissal.  We may do period drug screenings and security checks.

SCHEDULE
We expect you to work the days you are scheduled and to be on time.  Tardiness and absenteeism are not acceptable.

APPEARANCE
All employees are expected to wear the required uniform as outlined in the Employee Handbook.  Personal hygiene is important because of the close contact we have with our customers and the children attending our facility.  No extreme hairstyles.  Jewelry must be worn in moderation.  No facial piercing.  No visible tattoos.  Make-up should be natural not excessive.

Every Puzzle House Center, Inc. employees has daily contact with customers.  Good people skills and courtesy are required at all times.  If you do not enjoy being part of a team, dealing with people, especially children, this is NOT the job for you.

These guidelines are not complete and will be gone over in detail if you choose to continue the application process.

_______________________________________

________________________

Signature of Applicant






Date
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Puzzle House Learning Center, Inc.

111 New Dunbar Road, Byron, GA 31008
Application for Employment

Name of Applicant: ______________________________ SS# ___________

Home Address: ______________________________   _________________



      (street address)


       
       city, state, zip code

Telephone no. (home) ___________________ (work/cell) ______________

Best time to contact you _________________________________________

Position applied for:______________________ Salary desired:__________

If offered a position, available start date: ____________________________

If you are under age 18 years, can you submit a work permit if hired?______

If you are not a US citizen, do you have a Visa to work in the U.S.?_______

If yes, what classification?______  Visa Registration No. ______ Exp. ____

Has a bond or security clearance ever been denied and/or cancelled?  ______
If yes, please explain: ___________________________________________

_____________________________________________________________

_____________________________________________________________

 _____________________________________________________________

EDUCATION

Name of School

Address

Dates 

Diploma, cert. or 

Degree
________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Please list information regarding the past ten years of employment history.  Begin with your most recent or last employer  If you have been unemployed during any time within the past ten years, list how you spent you time, ie student, housewife, etc.

	Dates of employment
	Name and address of employer
	Position held
	Salary/hourly wages
	Reason for leaving?

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


May we contact previous employers? _______


Do you have a clean/clean background record?  Yes ____ No ___  If no, please explain.________________________________________________________________________________________________________________________________________.

Have you ever been shown by credible evidence, e.g. a court order or jury, a department of investigation or other reliable evidence to have abused, neglected or deprived a child or adult or to have subjected any person to serious injury as a result of intentional or grossly negligent misconduct? ______ Yes _______ No

Under the Americans with Disability Act of 1991, this program is required to reasonable accommodate individuals with a disability.  The reasonable accommodation requirements applied to the application process, any pre-employment testing, interviews and actual employment, but only if the program supervisor is made aware that an accommodation is required.  If you are disabled and require accommodations, you may request it at any time during the interview process.  You are obligated to inform the program director of your needs if it will impact your ability to perform the job for which you are applying.
Having read the job description for the position which you are applying, are you in all respects, able to adequately perform the duties as described?  Yes ___ No___  If no, please explain: _______________________________________________________

_______________________________________________________________________

Do you have a valid driver’s license?  Yes ___ No___

If yes, given license number, class of license and expiration of license: ____________

________________________________________________________________________

Have you attended/completed any child care training course? __________________

Have you had CPR training within the past two years? ______  Exp. _____________

Have you had first aid training within the past two years? ___ Exp. ______________

Bright from the Start and Puzzle House Learning Center, Inc. requires you to attend a minimum of ten (10) hours of child care training approved by the Department of Human Resources annually.  Are you will to attend training after hours and on weekends? ________

I certify that all information on this application is true and correct.  I have not given any false statements concerning my qualification requirements and/or employment.

_______________________________


________________________

Signature of applicant






Date

